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Rhode Island College Middle School Association 
“Teacher Application Forum with Danny Smith” 
Thursday, October 21, 2010 7:30 p.m. 
Event Minutes 
 
 
Background 
Danny grew up in Providence and attended RIC on two separate occasions. 
Spent 15 years in New Mexico teaching, moved back to RI in July 2010. 
Currently works at Alan Shawn Feinstein M.S. in Coventry as an Assistant Principal. 
 
He has interviewed numerous people and is in charge of hirings in the math department.  
He also organizes the search for a math teacher.  This past year, there were 87 
applicants for single math position. 

 
School Spring (http://www.schoolspring.com) 
1. Job Description (Knowing education jargon helps in reading specific aspects of job 
descriptions) 
2. Need to know requirements; you are wasting your time applying if you don’t fit the job 
requirements because they’ll just toss out your application. 
3. At Feinstein M.S., must have degree in specific content area. 
 
Critique of a Posted Application 
-Contact Information 
-First thing he looks at is the Cover Letter (figure out what the person is like) 
 
Positives:   
Talking about liking to work with these types of people.   
They definitely seem approachable. 
Offers other talents besides in the classroom, well-rounded, experienced. 
Covers his qualifications.   
 
Things to Improve:   
Not enough detail in philosophy of teaching.   
Get rid of contractions.   
Beef up the credentials.   
One Page, but with enough detail to sell yourself.   
Make it so the reader wants to read more.  First sentence is crucial!   
 
Other Things: 
Look at school and district’s mission/vision statement. 
Talk about experience in PBIS and SQ3R because it relates to job experience. 
Make sure to modify cover letter for each specific position. 
Do research on school/position you are applying for 
Ensure you don’t have spelling/grammar errors. 
 
Include your name and contact information, the date, who the cover letter/resume is 
going to: 
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Name 
Address 
City, State, Zip 
Phone 
E-Mail 
 
Date 
 
Name of addressee 
Title 
School District 
Address 
City, State, Zip 
 
 
Resume 
-Top of page include your contact info. 
-Use personal email, not college email. 
-GPA plays a bit of a role, but it depends on who you are interviewing for.  
-Try and keep it at one page so make sure to include most important stuff. 
 
Experience Section: 
Fieldwork/Practicum 
Student Teaching 
Volunteer Work specific education (teaching religious education, coaching, etc.) 
Work Experience (tutor at school) 
Fit the skills you used at your jobs into this job you are applying for 
Being a part of a team (work experience being apart of a team) 
Additional activities (athletic team, school clubs, extracurriculars) 
Time management 
Include information about Advisory (expand on that during interview) 
 
Huge red flag for people at multiple schools over course of years (could depend on being 
laid off though but switching schools without convincing reason can hurt your chances) 
 
References 
-Include cooperating teacher 
-Ensure contact numbers are correct (personal contacts, not school contacts because 
they could be away from school) 
-Email addresses should be included 
-Gives cursory look, will call them if you are interviewed. 
-Professors, employers, cooperating teacher (working with kids is a good one) 
-3-5 references is a great range 
-Get letters of recommendation before leaving school here or any professional job; then 
you don’t have to worry about catching up with them later on down the line. 
-Hard copy format is pretty much down the drain, almost everything done electronically 
 
Questions on Application 
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-Be ready to answer questions through the application format. (be ready for a max 
number of words response) 
-Answer questions in narrative format (don’t use bullets), allows reader to get to know 
you better.  This is a way for them to check on your writing. 
-Make your answers personal! 
 
Interview 
-What are your strengths and what are your weaknesses.  Spin your weaknesses into 
positives. 
-Establish a school spring account.  Type up the info, have someone else proofread it 
before submitting it. 
-www.teachersteachers.com 
-School Spring has contracts with all of NH, VT, ¾ districts in RI, ½ districts in 
Massachusetts, and reaches across country.  It’s the trend to do this stuff online 
-Find out who to contact in school district, email them some information about your 
interest in the job, tell them you are on school spring.   
-Email best method of contact. 
-Job applications should have contact name on it so you can send follow up thank you 
letter. 
 
POWERPOINT PRESENTATION 
 
Application Do’s 
-Research necessary qualifications and district application process 
-Use spell check/have someone read it 
-Follow up with phone call/email with introductory letter/cover letter with resume 
-COMPLETE all sections of application 
 
Resume tips 
-Connect to school’s mission statement or programs 
-Action verbs (thesaurus-use it) 
-Promote strengths but don’t exaggerate 
-Keep it short (one page) 
-Correct/complete contact information 
-Job History:  emphasize relevant skills, be careful about employment gaps, provide 
sufficient reasons for leaving positions. If you think an old boss will give bad reference, 
don’t include job 
-Professional memberships (NCTM) 
-Professional development events (NMSA conference, RIMLE) 
-Be weary of reasons for leaving other jobs 
 
Cover Letters 
-Know who to send it to 
-Personalize 
-Grab attention 
-Identify skill set and connect to job description 
-Follow up 
-Spell check and edit it 
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Interview Do’s 
-Make an appointment to visit the school prior to the interview/check out the school (if 
they say no, that tells you something about their school) 
 -Walk the halls; you are interviewing the school as well as them interviewing you. 

-You’re looking for a job that will allow you to grow, best that you have same vision 
as the school 
-Go and visit classrooms 

-Show up early 
-Become familiar with the school district 
-Learn names of potential committee members, 
-Dress appropriately 
-Ask for sample questions (ask for them ahead of time, some will give you questions 
beforehand to allow you to prepare) 
-Be honest with answers in interview 
-Answer questions thoroughly and succinctly!!!!!! 
-Dress pants, shirt, tie, dress shoes (no three piece suits for men) 
-Ladies-business casual, recommends not wearing bright red 
-Be weary of piercings (depends on committees) 
-Know the culture of your school 
-Danny’s ideal interview, 30 mins in a Q&A and 15 mins in the classroom teaching 
sample lesson 
-Bring in a modified portfolio, 8-10 artifacts of your best work; refer to it while in 
interview. 
-Remain positive and professional 
-Use contemporary educational terms or refer to leading theorists 
-Be prepared with a few questions about the school (2-3 questions ideal) 
-Demonstrate courtesy throughout 
-Keep doors open! 
-Personalization!!! 
-Sending thank you notes after the fact important! 
-Be courteous and polite to everyone including secretaries because you never know who 
you might impress (or unimpress) 
-Ask for feedback after the fact if didn’t get job 
-Practice driving to the interview site 
 
Peace Corps 
-Had never lived outside of Providence when joined the Peace Corps 
-Claims it was an amazing experience 
-Went to Malawi, gave him a whole different cultural experience 
-Wealth was being able to eat meat, or owning a bicycle 
-Didn’t have any tools/didn’t know what was out there. 
-Look beyond the borders of Rhode Island. 
-Gives you a great skill 
 
Q&A Session 
How do you twist a weakness? 
 
Example: If, sometimes, you get off track while teaching, you can say that you are very 
passionate about teaching especially if a kid asks a question about something off topic. 
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Preference of Elementary vs Secondary with M.S. Endorsement? 
 
Depends on districts/towns/person, need to be strong in the content area and need to be 
able to communicate. 
 
Subbing? 
 
Really important, gets your name out there, lets you see school.  Danny looks at the sub 
pool first when hiring. 
 
Dr. Greg Knisley is teaching a course in January called CURR 480:  Winning a teaching 
job in a tight job market 


